


Impact of Action	 Degree

Physical Demands	 Degree

Leadership and/or Supervision	 Degree

Sensory Demands	 Degree

Environment	 Degree

Job Title Code

Misjudgement or delays in providing administrative services such as financial, scheduling and 
payroll may have a limited affect on budgets, department operations and employee payroll. 
Improper release of information may cause embarrassment and diminish employee relations.

2.0

Provides regular direction to assigned staff. Assigns work, monitors expenditures and assists 
with various human resource functions. 

4.0

Regular physical effort such as lifting, walking and standing with regular computer 
operation/keyboarding requiring accurate coordination of fine motor skills.

2.0

Regular sensory effort requiring concentration on computer work and report writing/editing with 
periods of competing multiple sensory demands.

2.5

Occasional exposure to minor conditions such as rudeness, profanity, interruptions and multiple 
deadlines.

2.0

Office Supervisor 009




